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Handwriting and Presentation Policy  
  

William Fletcher is a Rights Respecting School, this policy reflects Article 17 (Access to 

information), Article 28 (Right to an education) and Article 29 (Goal of education)  

  

At William Fletcher Primary School we believe that well-formed handwriting and neat presentation 

of written work is highly important. It is vital that children can write quickly, comfortably and legibly, 

as it is a skill that is needed in many subject areas. Across the curriculum, children take pride in their 

work and demonstrate the school value of excellence by presenting it to the best possible standard.   

  

Intent   

We aim for our pupils to:  

1. Develop a legible style of handwriting.  

2. Develop a consistency in the size and shape of letters.  

3. Develop a fluent and smooth flow when joining letters.  

4. Have a sense of pride, pleasure and enjoyment in their handwriting.   

  

All children should be taught:  

• To check the three ‘P’s when writing (paper orientation, pencil/ pen grip, posture).   

• To form letters correctly (where to start and finish, regular size and shape, spaces in between 

words, upper and lower-case letters).  

• How to join letters correctly using the cursive style.   

• To use the correct terminology (see appendix for vocabulary used).    

• Those that are left-handed should sit on the left or beside another left-handed child when 

paired.   

• The importance of neat and clear presentation in all work across the curriculum.   

  

Implementation  

In order to achieve these aims at William Fletcher Primary School, we have chosen to use the Nelson 

handwriting scheme. This provides a clear, practical framework for implementing a consistent whole 

school approach to handwriting. The vocabulary used by adults and children can be found in the 

glossary (see appendix). The scheme is introduced to children in reception and continues into year 6.   

Handwriting lessons  

In order to prioritise presentation skills, handwriting is taught daily with time for independent 

practise. Handwriting in the early stages may be taught in smaller groups with similar levels of 

readiness and motor control. As children come to understand the concept of written language and 

show evidence of developing control, it is taught as a whole class lesson.   

  



Pre-writing skills in EYFS  

• Develop and strengthen gross motor skills. For example, through ball skills, balance beams, 

riding bikes and scooters.   

• Develop and strengthen fine motor skills. For example, through threading, peg work, sewing 

and weaving, tracing, stencils, colouring, painting, using tweezers and scissor skills. Children 

will experiment with a range of implements and materials (mud, sand, water, sandpaper).   

  

Formal writing in EYFS  

• Children are given daily handwriting input and the time for independent practise. When 

delivering input, adults use the letter rhymes from the Essential Letters and Sounds phonics 

scheme alongside the narration in the Nelson videos to link the two. The two schemes 

present the same formation of letters as they are both OUP schemes.   

• Children write in Nelson workbooks when practising their letter formation.   

• Children begin by learning the pre-writing shapes and are then taught correct letter 

formations.   

• Children are provided with writing opportunities each day that help to further develop their 

fine motor and handwriting skills.   

• Sharp, thick tripod pencils are used. Those who have trouble with pencil grip will be given a 

pencil hold.   

  

Key Stage 1    

• Children are given daily handwriting input and the time for independent practise.   

• Fine and gross motor skills are used as warm-up activities in handwriting sessions and when 

completing an extended piece of writing (Nelson warm up videos and activities in the 

appendix are used). Children are taught to check the three ‘P’s when writing (paper, pencil/ 

pen grip, posture).   

• Sharp pencils are used in handwriting sessions and for written work.   

• Children with developing fine motor control are encouraged to continue with pre-writing 

skills from EYFS.   

• Those who are ready start learning formal handwriting in the cursive style.  

• By the end of Year 2, where appropriate, children will have been taught the correct joins and 

some children will be writing in a fluent, cursive style.   

  

Lower Key Stage 2  

The aim is for children to produce a fluent, consistently formed cursive style, with equal spacing 

between words.   

• Children are given daily handwriting input and the time for independent practise.   

• Fine and gross motor skills are used as warm-up activities in handwriting sessions and when 

completing an extended piece of writing (Nelson warm up videos and activities in the 

appendix are used). Children are taught to check the three ‘P’s when writing (paper, pencil/ 

pen grip, posture).   

• Sharp pencils are used in handwriting sessions and for written work.   

  



Upper key Stage 2  

• Children are given regular handwriting input and the time for independent practise.    

• Fine and gross motor skills are used as warm-up activities in handwriting sessions and when 

completing an extended piece of writing (Nelson warm up videos and activities in the 

appendix are used). Children are taught to check the three ‘P’s when writing (paper, pencil/ 

pen grip, posture).   

• In Year 5, children begin using blue handwriting pens across the curriculum.   

  

Impact  
• Handwriting skills are formatively assessed by teachers on an ongoing basis. In children’s 

independent work misconceptions about how to form and join letters are addressed in the 

moment. When a child has made an error, the correct formation is modelled to them and 

they are given the opportunity to practise again.    

• Children are set a termly writing assessment in their portfolio writing books and handwriting 

is assessed as part of this.  

• Pupils are encouraged to self-assess their handwriting and presentation. For instance, in 

handwriting sessions children circle their best example of a letter join.   

• Well-presented writing is celebrated on displays throughout the school.   

• Neat handwriting can be awarded in writing certificates in Friday assemblies.   

  

Supporting our pupils  

• Handwriting and presentation needs are identified by the class teacher. Concerns are 

discussed at pupil progress meetings with a member of SLT and extra support that is needed 

is put in place. For example, children might practise letters by tracing or have a selection of 

activities that develop their fine motor skills.   

• SEND children who have difficulties are supported through targets in their pupil profiles.  

• Thicker, triangular pencils, pencil grips and wider lines are used to support children who have 

difficulties with their handwriting and presentation.   

  

Presentation guidance  

  

Maths  

• All work must have the short date and a LO followed by a colon (aligned to the left side of the 

page).   

• The short form of the date is written as 9.10.2024, 14.6.2024  

• The date and LO are not underlined.   

• Children are taught to put ‘one digit in one square’.  

• All lines are drawn using a pencil and ruler.   

• All work is completed in pencil.   

• Errors are crossed out with a single line.   

  

English, Reading and foundation subjects     

• All work must have the short date and a LO followed by a colon (aligned to the left side of the 

page).   



• The short form of the date is written as 9.10.2024, 14.6.2024  

• The date and LO are not underlined.   

• Errors are crossed out with a single line.   

• When written work requires editing, children ‘write a line, miss a line’ to allow the space for 

this.   

• Felt tip pens are not used in exercise books.   

  

  

Handwriting  

• Handwriting practise is written at the back of English books.   

• Children who complete work on a printed worksheet (to enable them to trace the letter 

formation) have their work kept in individual folders.   

  

Books   

Children are expected to keep their books well presented. They should not doodle on the front cover 

or pages inside. Children who do not present their work to the best of their ability may be asked to 

re-write their work.    

  

Holly Welham  

Writing and SPaG co-ordinator, July 2024  

  

    

                  



Appendix Phase 2  and 3 sounds and their corresponding letter formation 

pneumonic  

  



  



  



  

  



  

Glossary of handwriting terms  

baseline: the line on which most 

letters rest.   

x-height: also called the midpoint, it is the height of all letters that are not ascenders or descenders. 

Letters that do not go above the x-height are: a c e m n o r s u v w x z   

ascender: a letter that goes above the x-height. Letters that go above the x-height are: b d f h k l t 

and all capital letters.   

ascender line: the line that ascenders go up to. If there were a line across the top of b d f h k l, that 

would be the ascender line.   

descender: a letter that goes below the baseline. Letters that go below the baseline are: f g j p q y. 

The part that goes below the baseline is called the tail.   

descender line: the line that descenders go down to. If there were a line across the bottom of f g j 

p q y, that would be the descender line.  upstroke: any movement upward with the writing 

instrument.  downstroke: any movement downward with the writing instrument.   

stem: the vertical line in a letter: B b D d F f g H h I i J j K k L l M m N n P p R r T t u Y  crossbar: the 

horizontal line through these letters: A E F f G H T t   

counter: the white space inside a closed letter like these: A a B b D d e g O o P p Q q  

hook: a tiny flourish, usually on the end of a letter.  slant: to left or right in 

comparison to vertical angle.   

tittle: the dot on the i, j  

            

  

Writing warm-up ideas  

I Don’t Know!  

Shrug shoulders up, down, 

forwards and backwards,  

as if you were saying “I don’t 

know!”  

Imaginary Gloves  

Pull on your ‘gloves’ by applying firm 

pressure to the fingers and back of each 

hand.  

  

Finger Push-Ups  

Place the tips of your fingers 

together and  

straighten the fingers  

while pushing the finger tips 

against each other.  



Butterfly  

Begin with your arms 

straightened in front of your 

body. Link your  

thumbs together to make  

an X and turn your hands 

facing out. Using the  

shoulders to move, make 

small circles with the  

hands, moving clockwise and 

anticlockwise  

(remember to do this 

movement from the  

shoulders, not the fingers or 

hands).  

  

  

  

Air Traffic Controller  

Start with your elbows bent 

and your hands in a fist in 

front of each other  

shoulder. Then straighten 

your elbows, moving one 

arm out from the body  

and the other arm to the  

side of the body. Alternate 

arms back and forth.  

Piano  

Drum your fingers on desk as 

if playing the piano.  

Make sure each finger 

touches the desk. You can 

work on fast vs slow  

movements with this. Also, 

see if they can use both  

hands together to develop 

bilateral coordination skills.  

Baton Twirling  

Get your pencils out and start to twirl 

them in the air like a baton, spinning  

them both horizontally and vertically in 

the air. This combines some shoulder and 

finger exercises together.  

Crocodile Jaws  

Raise your arms in the air 

with one above the other.  

Then snap your hands 

together like a crocodile 

snapping its jaw. Take  

turns having the left and 

right arm above each other 

for this activity.  

  

 

 

 

 

 

 


